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1. INTRODUCTION 
 
 The Modular and Portable Buildings Association (MPBA) has compiled this 
 Code of Practice, with the representation of the following member companies: 
 

 Ashtead Plant Limited  Elliott Group 
 R B Farquhar Hires Limited          Gateway-Ultra Group 
 Ravenstock MSG Limited  Speedy Hire Limited 
 Waco Limited   Wernick Group 
 

 And with the assistance of 
 Association of Lorry Loader Manufacturers and Importers (ALLMI) 
 David Stanley Transport                Dowse Crane Hire    

Health & Safety Executive             David Watson Transport Limited 
 Skeltons Transport 
            
 

 The purpose of this Code is to further enhance safety in the portable building 
 industry, specifically the sector that utilises lorry loaders for the delivery and 
 collection of relocatable accommodation. 
 

 One aim of the MPBA is to continually raise standards and to demonstrate a 
 level of professionalism within our members that non-members may struggle to 
 achieve.  Whilst members have direct input over the manufacture, fitting out 
 and supply of quality products, some areas of our services are in third parties 
 hands.  It is therefore necessary for the MBPA to compile a workable Code of 
 Practice to ensure our third party contractors are operating in a safe manner 
 that befits our objectives. 
 

 Please read through the Code, which gives guidelines on best practice. Whilst 
it is recognised that all eventualities cannot be covered, and some flexibility 
may be necessary, all members must recognise that there is a level of 
responsibility required under health and safety legislation, therefore key 
 elements of this Code must be adhered to. 

 

 The most relevant legislation under which this Code of Practice is compiled 
 

 The Health & Safety at Work Etc. Act 1974 

 The Management of Health & Safety at Work Regulations 1999 

 The Provision & Use of Work Equipment Regulations 1998 

 The Lifting Operations & Lifting Equipment Regulations 1998 

 The Work at Height Regulations 2005 

 The Personal Protective Equipment at Work Regulations 1992 

 The Workplace (Health, Safety & Welfare) Regulations 1992 

 The Construction (Design & Management) Regulations 2007          

 The Electricity at Work Regulations 1989 

 The Regulatory Reform (Fire Safety) Order 2005 
 

The above list is not exhaustive and members must ensure other regulatory 
guidance relevant to the operations contained within this code of practice is 
followed, and must review procedures to ensure any new Acts or Regulations 
are also considered. 
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2. DELIVERY DRIVER / OPERATOR MUST HAVE: 
 
 Safety Helmet, Hi-visibility vest or jacket, steel toe-capped and soled 

 footwear, must be worn at all times when on site or conducting lifting 
operations. Eye protection, ear protection and gloves must also be carried by 
the driver/operator and worn where specific site risk assessment/instruction 
requires their use. In addition, Hi-visibility clothing is to be worn when on the 
carriageway.  

 
 Evidence of recognised training achievement in line with the requirements of 

the Health and Safety at Work Act 1974 which requires you to provide 
whatever information, instruction, training and supervision as is necessary to 
ensure, so far as is reasonably practicable, the health and safety at work of 
your employees. 

 
Operatives must be able to demonstrate that they have a basic understanding 
of health and safety on site. Without any of the above and without a recognised 
lorry loader competence card/certificate of training achievement, there is the 
potential for inexperienced and possibly incompetent operators to endanger 
lives and diminish the image and reputation of the industry. 

 
Health and safety awareness qualifications are available from many training 
sources and it should be noted that there are many trade based accredited 
schemes that may be the only recognised qualification accepted by many sites.  

 
  
3. TEST AND INSPECTION CERTIFICATION 
 
 Lorry loader ï Thorough Examination Report 
 
 The lorry loader must have a current ñReport of Thorough Examinationò issued 

in accordance with the Lifting Operations and Lifting Equipment Regulations 
(LOLER) 1998. These are usually issued by an Insurance Examiner/Inspector 
or a designated Competent Person from an independent repair company. The 
report must indicate that the loader has been examined within the last 12 
months and that the machine is free from defects. Alternatively, the operator 
must be able to prove that any detrimental defects shown on the report have 
been subsequently attended to and rectified. The report must bear the make, 
model and serial number of the loader, together with the I.D. number, i.e., 
registration number of the vehicle to which it is fitted. If the loader and its 
thorough examination report do not meet these criteria, the vehicle must not be 
permitted on site.  

 
 Accessories and attachments ï Thorough Examination Reports 
 
 Accessories and attachments to be used must be suitable for the task, with an 

 ample Safe Working Load (SWL) through 0° to 45° where applicable to the 
equipment being used.  Equipment must be accompanied by a thorough 
examination / declaration of conformity showing the CE marking to confirm 
compliance with the EC Machinery Directive (implemented in Great Britain 
through the Supply of Machinery (Safety) Regulations 1992 (as amended). 
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 The validity of the equipment can only be demonstrated by the CE marking on 
the original declaration of conformity.  LOLER requires declarations of 
conformity are to be kept for as long as the employer operates the lifting 
equipment. 

 
LOLER states that thorough examination may be needed at several points 
during the life of the lifting equipment: on its initial use or following installation; 
periodically during its life and following certain exceptional circumstances. For 
lifting equipment in use, a competent person should inspect it at intervals 
appropriate to its use.  

 in the case of lifting equipment for lifting persons or an accessory for lifting, 
at least every six months 

 in the case of other lifting equipment, at least every twelve months; or  

 in either case, in accordance within an examination scheme drawn up by a 
competent person; and 

 each time that exceptional circumstances which are liable to jeopardise that 
safety of the lifting equipment have occurred.   

 
 The driver needs to carry a copy of the original test declaration of conformity 
(original Report of Thorough Examination) and a current Report of Thorough 
Examination confirming that the item has been inspected within the appropriate 
interval. 

 
 
4. SITE ACCESS & EGRESS 
 

Site owners/controllers are responsible for the provision of access and egress 
of delivery vehicles at locations under their control.  

 
Parked vehicles, site obstructions, crossing pathways, protrusions from the 

 ground, unreasonable holes or craters and all other obstacles are the 
 responsibility of the client.  Neither the cabin supplier nor the delivery 
 subcontractor can accept responsibility for abortive visits caused by such 
 obstructions. 
 

It must be communicated to clients if a lorry and trailer (wagon and drag) is to 
be used as the preparation of sufficient access is critical to safe delivery at site. 

 
Transhipping loads from drawbar trailers away from site in an uncontrolled 
environment, often involving public interface, must be avoided unless it is 
appropriately planned by a competent person. 

 
 Where there is a possibility of damage, a client may be asked to sign a 
 damage disclaimer before entry into the site.  Failure or refusal to sign a 
 disclaimer will not relinquish the site of this responsibility.  A sample of a 
 damage disclaimer may be found in the appendices. 
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5. UPON ARRIVAL AT SITE 
 

Lorry loader operators should undergo an induction because of the nature of 
the work that they are going to conduct, the length of time that they will be on 
site and their probable proximity to other trades and hazards. 

 

 Lorry loader operators should be provided with information regarding: 

 Fire and emergency procedures 

 Other machinery operating on site 

 Welfare facilities; toilets, canteen etc 

 Overhead dangers 

 Prohibited areas 

 Underground services/works 

 Traffic route/s 

 Site speed restrictions. 
 

 Operators must therefore firstly ascertain the whereabouts of the site manager 
 or agent to enable an induction; they should not arrive at site and ask the first 
 person they see where the unit/cabin has to go.  [A simple checklist can be 
 produced ensuring that all necessary information is given, see Appendices] 
 

Within the induction the operator should produce all relevant certification for 
their competence/training as well as certification for the lorry loader and 
attachments/accessories. Site managers/agents should not have to ask the 
operator to return to the lorry to get the paperwork. 

 

 Once inducted and the paperwork has been viewed and accepted, the lorry 
 loader operator has signed an induction confirmation form, and method 
 statements and risk assessments have been read and accepted, work may 
 commence. 
 
6. RISK ASSESSMENT 
 

A risk assessment is a requirement of the Management of Health and Safety at 
Work Regulations 1999 and that reference to Regulation 3 ï Risk Assessment 
is recommended prior to undertaking such a task.  
 
A requirement of BS7121: Safe Use of Cranes: Part 4: 1997 ï Lorry Loaders 
Section 5, Planning the lifting operation states óAll lifting operations should be 
planned to ensure that they are carried out safely and that all foreseeable risks 
have been taken into account. Planning should be carried out by personnel 
who have the appropriate expertise and have been appointed for this purposeô. 
 
óIn cases of repetitive or routine operations, this planning may only be 
necessary in the first instance, but there should be periodic reviews to ensure 
that no factors have changedô. 

 
Where a site specific risk assessment is required it is the choice of the client to 
determine whether they will ómanage the lifting operationô they can stipulate 
any site specific requirements to be used in conjunction with the generic risk 
assessment provided. Clients also have the option to ócontract outô this task if 
the client requests the lorry loader provider to undertake the site specific risk 
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assessment. Sufficient time must be allowed for a site visit and formulation of 
the documents. 
 
 

 
 

7. METHOD STATEMENT 
 

A generic method statement is to be provided, which must be sufficient to 
cover all normal circumstances in the loading or unloading by lorry loader of 
mobile accommodation units, and must take into consideration the control 
measures identified by the generic risk assessment.  

 

Information should include the competency requirements of the operator, the 
Report of Thorough Examination of the lorry loader and any lifting equipment. 
The procedure for setting up, slinging, lifting and positioning must also be 
described. BS7121 Safe Use of Cranes ï Part 4 1997: Lorry Loaders Sections 
5 and 6 gives further guidance.  

 

 A more specific method statement may be required in some circumstances, 
 and there may be occasions that this cannot be compiled without a site visit.   
 A competent person, with background knowledge of lorry loader operation, 
 may compile the method statement, which must include all of the above 
 information or refer to a generic form, and must contain details of the special 
 requirements for the site.  This becomes a site-specific method statement. 
 

 Absence of some form of method statement may result in refusal to 
 allow work to commence. 
 
 
8. GROUND CONDITIONS 
 
 The client must ensure that the area adjacent to the collection or delivery is of 
 sufficient hard standing to enable safe lifting to take place.  Preferably there 
 should be no underground services, no recently dug and filled trenches unless 
 the client has established that the maximum load bearing generated by a lorry 
 loader is within allowable tolerances to suit the available ground conditions.  
 
 The client has responsibility to ensure that additional packing is provided 
 where ground conditions cannot be confirmed as sufficient to operate on with 
 standard padding. 
 
 The client has responsibility for arrangements and associated cost to remove 
 vehicles that have become stuck as a result of insufficient hard standing, whilst 
 accessing and during loading/unloading. 
 
 
 
9. EXCAVATIONS 
 

BS7121 Safe Use of Cranes ï Part 4 Lorry Loaders, Section 10 Siting offers 
guidance on correctly siting a lorry loader.  
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Lorry loaders or cranes may not set up in positions near to excavations.  A line 
drawn at 45º from the outriggers toward the excavation should not pass 
through the side into the void.  A simple guide to this rule would be to measure 
the depth of the excavation (A) and measure the same distance from the edge 
of the void to the outrigger (B), (see Diagram 1, next page).  It must be noted 
that even with excavations shored up by purpose-built trench boxes this is a 
MINIMUM requirement. 

 
 The type of material that the ground is comprised of will have a significant 
 impact on the distance from an excavation that any weight bearing object can 
 be placed upon. 

 
Diagram 1 ï Position of lorry loader in relation to any excavation.  

 
 
10. SETTING UP TO LIFT 
 

On site, an operator cannot tell what the ground conditions are even on solid, 
firm level ground, including concrete surfaces.  A minimum requirement must 
be therefore a crane pad of some description, preferably greater than 400mm 
square timber or nylon pads of a similar size. Timber pads should be at least 
100mm deep and be well constructed. 
 
When in position to enable loading or unloading, the lorry loader operator will 
make a visual assessment of the ground conditions and as a result of the 
visual assessment may require additional padding which, unless agreed in 
advance, the site must provide. If no additional packing is available the lift may 
have to be aborted. 
 
The final decision for setting up a lorry loader on any surface remains with the 
lorry loader operator. 
 
 
 
 

45° 

 

Depth of 
excavation 
(A) and 
distance 
from edge 
to outrigger 
(B) are the 

same.  

A 

B 
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11. ELECTRICITY CABLES 
 

In principle, lifting operations should NOT be carried out beneath or in the 
vicinity of overhead electricity cables. Similarly, modular, portable and storage 
units should NOT be positioned beneath or in the vicinity of overhead 
electricity cables. There should be few, if any, circumstances where this cannot 
be complied with. However, where it is absolutely unavoidable the following 
measures should be taken: 

 It must always be assumed that power cables are live unless it has 
been specifically confirmed that they are not. 

 

 The Electricity at Work Regulations 1989 requires precautions to be 
taken against the risk of death or personal injury from electricity in work 
activities.  Lorry loader operators are informed of the risks associated 
with working near electricity cables provided they have received 
accredited safety awareness training. 

 

 There is a minimum clearance between power lines and the ground, 
which  varies according to the voltage carried; generally, the higher the 
voltage the  higher the power line.  Lower voltage power lines of the 
type that may be  reached by a normal lorry loader attachment can be 
as low as 5.2 metres. 

 

 The general rule within safety training is that work should not be carried 
out within 9 or 15 metres of these lines.  Best practice is to contact the 
local electricity company, who will provide accurate guidance on 
working distances for the type of line that is to be worked near to. 
Current safety guidance from local/regional electricity distribution 
companies recommend that no part of any plant (when total length of 
boom is totally extended) or equipment should be allowed within: 

 
V 15 METRES OF LINES SUSPENDED FROM STEEL PYLONS , and 

V 9 METRES OF LINES SUSPENDED FROM WOODEN POLES 

 See following Diagrams 2 and 3. 

Unless you can operate at or beyond these clearances the next course of 
action must always be to isolate the power where it is at all possible. This can 
only be achieved by contacting the electricity provider, whom will in all 
circumstances need to be involved on an advisory basis. 

 

 Remember that the cables may be the responsibility and or under the 
ownership of the site where the lift is to be carried out.  If in doubt, ask a 
responsible person. 

 

 All work near to power cables should be risk assessed prior to 
commencement and by an electrically competent person. 
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Diagram 2 ï Overhead Electric Cables, Steel Pylons  

 

 
Diagram 3 ï Overhead E lectric Cables, Wooden Poles  

 
 

Guidance for working safely in the vicinity of overhead electricity cables can be 
attained with reference to the HSE publications HSG150 Health and safety in 
construction, page 68, Overhead power lines and GS6 (Third Edition) ï Avoidance of 
danger from overhead electric power lines. 
 
 
     

15M MAXIMUM LENGTH OF BOOM  

9M MAXIMUM LENGTH OF BOOM  
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12. WORK AT HEIGHT 
 

Work at Height means work in any place where if measures required by the 
Work at Height Regulations 2005 are not taken, a person could fall a distance 
liable to cause personal injury. Work at Height also includes obtaining access 
to or egress from a place of work at height. 
 
Falls are the largest cause of accidental death in the construction industry. 
They account for 50% of all fatalities. There is no distinction between high 
and low falls. This means that for any work at height, precautions are required 
to prevent or minimise the risk of injury from a fall. 
 
To prevent or minimise risk when planning for work at height, consider the 
work to be done and take sensible risk-based approach to identify sensible 
precautions. There is a hierarchy of control measures for determining how to 
work at height safely. 
 
HSE publication HSG 150, Health and safety in construction, paragraphs 117 
to 120 shows a hierarchy of control measures for determining how to work at 
height safely that should be systematically followed. ONLY where one level is 
not reasonably practicable may the next level be considered. 
 
Those in control of the work must: 

 

 Avoid work at height where they can; 

 Use work equipment to prevent falls where work at height cannot be 
avoided; 

 Where the risk of a fall cannot be eliminated, use work equipment to 
minimise the distance and consequences of a fall should one occur; 

 Always consider measures that protect all those at risk, i.e. collective 
protection measures (scaffolds, nets, soft landing systems) before 
measures that only protect the individual, i.e. personal protection 
measures (a safety harness); 

 Ensure work is carried out only when weather conditions do not 
jeopardise the health and safety of the workers. 

 
The hierarchy of control measures with practical examples: 
 

 Avoid working at height unless it is essential (e.g. bottom lift cabins 
where possible); 

 Prevent falls by using work equipment that protects all those at risk (e.g. 
using mobile elevated work platforms for securing and waterproofing 
linkways and using scaffold as edge protection when installing and 
dismantling modular complexes); 

 Prevent falls by using work equipment that protects the individual (e.g. a 
safety harness with a lanyard which makes it impossible for a person to 
get to a fall position (this is called work restraint); 
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 Mitigate falls by using work equipment to minimise the distance and 
consequences of a fall and protect the individual (e.g. a personal fall 
arrest system with the anchorage point sited above the head); 

 Mitigate falls through training, instruction or other means (e.g. ensure 
ladders are inspected regularly and are used by competent people, 
apply sensible housekeeping measures, adopt safe working practices to 
cover work at height activities). 

 
 
Ladders 
 
Use of ladders should be kept to a minimum, and should not be used as a 
work platform, unless for short duration light work, as they are access 
equipment only. Ladders should be of sound construction, of sufficient length 
to carry out the task and should be secured and stabilised before personnel 
use for access/egress. 
 
The ladder should be placed at an angle of 75º or one rung depth out for four 
rungs in height (1:4).  The top of the ladder should extend beyond the area to 
be stepped upon by 1.05 metres or three rungs.  Where this is not possible 
other suitable handhold must be available. 

 
Where it is impractical to access all corners/jacklegs via a ladder, operatives 
may be required to access the roof of the unit. This should be the last resort. 
Where access to the roof is absolutely necessary and there is no other 
reasonably practicable alternative, it must be achieved from one point only and 
the ladder will need to be tied at the top by a stile. In addition, operatives must 
have a fall arrest system available before accessing roofs or use of available 
alternative work equipment to prevent or minimise the fall. 
 
Ladders should be inspected for damage prior to use; there should be no 

 cracked styles (uprights) or rungs.  It should be placed on firm, level, and non-
 slip ground and should not be packed under one side to level it unless by use 
 of propriety equipment i.e. a height and slope adjustable stabiliser. 
 

Best practice dictates that all access equipment should carry an identification 
label as part of a regular and systematic inspection routine by the owner/s. 
 
The HSE publications INDG 402 ï Safe use of ladders and stepladders: An 
employeeôs guide, INDG 403 ï A toolbox talk on leaning ladder and stepladder 
safety and INDG 405 ï Top tips for ladder safety (pocket card) are useful 
references for both employers and employees. 

 
 
13. FALL ARREST SYSTEMS 
  

Eliminating work at height via proprietary systems is a reasonably practicable 
step in most cases, and, as such this should be the first consideration. This 
can be achieved in many ways including sliding connections and low level 
hooking points. Both of these solutions allow for slinging of the unit from 
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ground level. These systems may need to be retrofitted but should be available 
for all makes of portable units.  
 
Moving directly to a lower protective measure on the hierarchy of control is not 
an acceptable solution . However, there may be circumstances in which it is 
currently not reasonably practicable to eliminate the risk altogether. This 
should be fully justified by risk assessment.  
 
Where elimination or fall prevention is not currently reasonably practicable, fall 
mitigation may be considered. This section covers the safe use of harnesses.  
 
When using harnesses and safety lanyards, remember: 
 

 Harnesses and lanyards are made of man-made fibres and as such are 
prone to degradation and users should carry out daily pre-use checks 
prior to use 

 a harness will not prevent a fall ï it can only minimise the risk of injury if 
there is a fall 

 minimise free-fall distance. Keep the anchor as high as possible thus 
reducing fall distances 

 that emergency and rescue procedures are required 
 
            Rescue plan 
 
            Persons in control of a location where there is a requirement for use of 
            harnesses and safety lanyards are responsible for formulating the 
            rescue plan specific to that location. 
 

 anyone who needs to attach themselves should be able to from a safe 
position. They need to be able to attach themselves before they move 
into a position where they are relying on the protection provided by the 
harness; 

 ensure there is an adequate fall height to allow the system to deploy 
and arrest the fall; 

 make sure everyone who uses a harness knows how to check, wear 
and adjust it before use and how to connect themselves to the anchor 
point. Each day, harnesses and lanyards need to be inspected visually, 
before they are used, for signs of abrasion, tears and general wear and 
tear. They should be thoroughly examined periodically, and these 
examinations should be carried out at least every six months.       

 
It is critical that sites have a concern for operators accessing the top of 
accommodation units and containers.  A suitable fall arrest system must be 
utilised by operators whilst they are attaching lifting equipment to lifting points. 

 
An inertia reel fall arrestor block attached to the hook block of a lorry loader is 
commonly in use and currently offers the best protection for persons accessing 
the roof of a portable building to attach/detach lifting accessories. The higher 
the inertia reel is the more effective its performance. They should not be 
anchored at foot level and always be used within the manufacturerôs guidelines 
on safe cone of operation.  
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14. HIGH WINDS 
 

Operators must consider the risks associated with working in high winds. 
Anemometers or wind speed indicators are not fitted to lorry loaders, so the 
operator must conduct a risk assessment before loading or unloading. There 
may be other plant or equipment on site that have anemometers to provide 
guidance to the lorry loader operator. 

 
The main consideration regarding loss of control in high winds is the physical 
load dimension and its capacity to act as a wind sail. To minimise this risk it is 
good practice to, where possible, manoeuvre the modular or portable building 
with absolute minimum ground clearance and to rotate the unit so as the gable 
end faces into the wind to reduce the surface area exposure.  

 
No lifting should take place if the wind speed exceeds the maximum 
permissible wind speed indicated in the Operators manual provided by the 
lorry loader manufacturer. 

 
 
 
15. LONE WORKING 
 
  

Lone workers are those who work by themselves without close or direct 
supervision and although there are no absolute restrictions on working alone, 
the broad duties of the Health and Safety at Work etc Act 1974 and the 
Management of Health and Safety at Work Regulations 1999 still apply. These 
require identifying hazards of the work, assessing the risks involved, and 
putting measures in place to avoid or control the risks. 
  
Working alone should be avoided, from a security perspective as much as a 

 safety concern.  There are few occasions when lone working should be 
 allowed.  Where this has become unavoidable, certain precautions must be 
 taken. 
 

Ladder stabilisers and carrying a mobile telephone should be incorporated into 
the job. Harnesses become of little value if there is no rescue plan or other 
people around to achieve a rescue. 
 
The operator should telephone their supervisor and advise them when lone 
working is about to take place and for approximately how long. The mobile 
telephone becomes a vital means of communication carried throughout the 
operation.  Once the operation has been completed, the supervisor should 
again be contacted and informed of the completion of work. If no contact is 
made by the operator to the supervisor within the agreed time limits, the 
supervisor must telephone the operator to ascertain progress. If there is no 
response a rescue plan must be implemented as quickly as possible. 
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16. APPOINTED PERSON & LIFTING SUPERVISOR 
 

 
A lorry loader is no different from a crane under the Lifting Operations and 
Lifting Equipment Regulations 1998 (LOLER) or the Provision and Use of Work 
Equipment Regulations 1998 (PUWER). 

 

Accordingly, every lift will need to be planned and supervised. (LOLER 
regulation 8 and supporting ACoP and Guidance gives more detail on how 
lifting operations should be planned, supervised and carried out in a safe 
manner) Under BS7121, a person that plans the lifting operation is known as 
an Appointed Person (AP). He can also supervise the operation or transfer this 
duty to a competent person called a Lifting Supervisor (this may be the lorry 
loader operator) although the AP retains responsibility for the operation. 

 

The Appointed Person and the lorry loader operator should be trained and 
carry their competence cards for inspection by anyone requiring them. 

 

BS7121 Part 4, The Safe Use of Lorry Loaders, Section 4, Subsection 4.3, 
states: 
 
ñThe appointed person should be given the necessary authority to perform all these 
duties, and in particular, authority to stop the operation whenever he considers that 
danger is likely to arise if the operation w ere to continue. It may be appropriate for the 
operator to be in control of the lifting operations.ò 
 
 

 
 

17. ROOF INTEGRITY 
 

The Work at Height Regulations 2005 include fragile roofs and structures and 
place a duty to ensure the integrity of any surface to be walked upon. Roofs of 
accommodation and storage units must therefore be assessed and approved 
as structurally sound and fit for purpose before operators access them. 
 
Before accessing any roof persons should visually check for any signs of roof 
degradation, for example rust spots, holes and general roof sagging. If there is 
any doubt about the integrity of the roof condition it should not be accessed. 
 
Any attempt to lift a modular or portable building where the roof integrity is in 
doubt must involve it being lifted without the need to access the roof, for 
example bottom lifted or cradle lifted. 

  
 
18. LIFTING ACCESSORIES & ATTACHMENTS 
 

Accessories and attachments required in the lifting of accommodation/storage 
units (Threaded wire loops, Eye bolts, Link Eye bolts, Shackles, 
Spreader/Lifting Beams) are subject to the Lifting Operations and Lifting 
Equipment Regulations and should therefore be subject to visual inspection 
before every use and to regular thorough examination. Reports of Thorough 
Examination confirming their inspection must be available and viewed before 
lifting accessories and attachments are used. 
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Accessories and attachments that do not have a current report (generally six-
monthly) should not be used; they should instead be withdrawn from service 
until an inspection has been carried out and a report provided. 
 

 
 
19. SHACKLES 
 

 Unless there are lifting lugs designed to accommodate the safety hooks of the 
 normal four leg lifting chains; the use of shackles is the preferred method of 
 attaching chains to jackleg units, although the common method is to strangle 
 chains around the upright. 
  
 
 
 
 
 

 óDô Shackles 
 

 
 

 Less common today, D shackles may only be used when the line of the stress 
 goes through the centre of the D and the centre of the pin.  There should be no 
 angled stress applied to a D shackle, so the attaching plate must be in line with 
 the crane hook and will be at the point of lift. 
 

Bow Shackles 
 

 

  
Bow shackles may be used at angles up to 45º from vertical, providing greater 

 flexibility in the lift than D shackles. 
 

 Either of the above shackle options is preferred to attaching chains directly to 
 jacklegs. 
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20. CHAIN ANGLES 
 

Standard lifting chains and slings are rated to lift at a maximum angle of 45º 
from vertical for one leg, included angle of 90º.  Some lifting accessories are 
certified at 60º or 120º included angle.  Lifting at anything greater than 45º (90º 
included angle) applies excessive stress on lifting points, roof structures, 
chains/slings and should therefore be avoided.  The maximum angle to be 
lifted at is 45º for each single leg, (90º included angle for two legs). 
 
 
 
 

 
21. UNLOADING 
 
 Operators must be instructed by a responsible person, not necessarily the site 
 agent, where they are to unload.  This may involve 

0Walking the route to ensure access is sufficient;  

0There are no manholes or groundworks* that have to be passed;  

0There are no protruding steels that may cause punctures; 

0Whether any assistance is required to get through restricted areas; 

0Any other proximity hazards. 
 Reversing should be kept to a minimum and where it is unavoidable must be 
conducted with the assistance of a signalman supplied by the site.   
*See Excavations. 

 
22. POSITIONING 
 
 The area that the unit(s) is to be placed must be prepared before delivery; it 
 must be as level as possible and free from any obstructions that may cause 
 damage to the unit(s) or injury to the delivery personnel. 
 
 Jackleg units should be placed with jacklegs located as short as is possible in 
 preparation for personnel to access them. Jackleg locking pins should also be 
 deployed. 
 
23. TAG LINES 
 

Under no circumstances must a unit be loaded or unloaded with a person 
pushing or pulling directly at the corner of the unit.  A tag line MUST be used 
so as to remove the person or persons from the area where the unit could fall 
or collapse. 

 
24. LIFTING OVER PERSONS 
 

Under no circumstances should any person ever walk or work underneath a 
unit suspended from a lorry loader. It may be appropriate for site to cordon off 
the work area or create an exclusion zone. 
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25. LEVELLING OF UNIT 
 

If the client requires full levelling of the unit, shims/spacers may be provided 
upon request; however, without these levelling will be approximate.  Operators 
are required to level units as best they can with the circumstances presented 
to them, which must be accepted by the client.  Requests not to level must be 
confirmed in writing to the operator upon delivery. 

 
26. DOUBLE STACKING 
 

Assistance will be required when operators are double-stacking units.  Guide 
ropes should be attached to avoid the necessity for operators to stand close to 
units that are high above the ground. 

 
 Units may only be double-stacked where they are designed to do so. 
 
 Double stacked units must be made secure; e.g. by use of bolts, locking pins, 
 welding and interlocking design. Under no circumstances must double stacked 
 units not be secured. 
 
27. ERECTING STAIRCASES & LINKWAYS 
 

Staircases and linkways, when supplied, will be securely erected using safe 
methods for accessing bolting points as indicated previously e.g. safe use of 
ladders and lorry loaders. In some cases it may be possible to attach some 
staircase components and prior to lifting the unit it is attached to. Linkways can 
also be bolted on one side of a portable building prior to it being lifted.  

 
Assistance is required to aid the lorry loader operator in securely positioning 
and locating the components of a staircase and linkways. Operators that 
complete bolt landings to cabins and stairs to landings and securing of 
linkways must have received training to do so. Untrained operators are not 
required to complete bolting together, which must then be conducted by other 
trained personnel.   

 
28. CONNECTING / DISCONNECTING SERVICES 
 
 The delivery driver/operator has no responsibility for connecting or 
 disconnecting services.  Responsibility for this remains with the supplier and 
 the client and will be agreed prior to delivery or collection. 
 
29. TOILET UNITS 
 
 Welfare Units including toilets will be delivered in a clean and sanitary 
 condition. Units collected, including waste tanks must be flushed through and 
 cleaned before loading onto lorries. 
 
 Units that are not clean will not be loaded.  Charges will be made for the 
 transport for delays and abortive visits as a result of the above conditions not 
 being met.  The units will remain on hire to the client until collection can be 
 completed. 
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30. TIMBER JACKLEG BUILDINGS 
 

Timber built portable buildings with lifting eyes located on jacklegs should be 
checked for possible degradation of the jackleg securing bolts prior to them 
being lifted. 
 
Where there is a doubt of the integrity of the bolts securing the timber jacklegs, 
units must not be lifted via jacklegs. There is a concern over the integrity of 
jackleg fixing bolts in timber units over 15 years old, with potential for 
catastrophic collapse and possible injury to the operator or signaller. These 
units must be óunder-slungô with extra long and wide webbing slings which 
must incorporate a lift of sufficient height above the unit to avoid any crushing 
at the top. 
 

 
31. SPREADER BEAMS FOR LIFTING UNITS WITH GUTTERING 
 

A number of accommodation units, such as showrooms have guttering along 
each side and therefore require lifting differently to avoid damage.  Generally 
this will involve the use of slings underneath the unit and spreader beams 
across the top to stop the slings crushing the gutter. Only trained and 
experienced personnel should conduct such an operation. 

 
32. FURNITURE 
 
 Filing cabinets, desks, tables and chairs are laid down in cabins prior to 
 delivery and require uprighting when delivery is made.  When collections are 
 made, the operator is responsible for laying down all furniture and driving in a 
 manner that reduces the likelihood of damage being caused to the internal 
 walls of the unit by loose furniture. 
 
 
 
33. BLINDS 
 
 Blinds left lowered during transport may cause damage to windows and walls.  
 They should be raised before transportation and lowered upon completion of 
 transportation. 
 
34. DOORS AND WINDOWS 
 
 Upon delivery and after levelling, doors and windows should be checked to 
 ensure they open, close and lock correctly.  Further adjustments may be 
 required. 
 
35. KEYS 
 
 The delivery driver/operator will hand over keys or collect keys as required.  
 These may be secured in locks by cable tie to ensure that they are passed on. 
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36. JACKLEG SECURING PINS 
 
 Pins must be secure and must hold jacklegs secure for transport.  Failure to 
 secure pins could result in jacklegs dropping onto the ground and possible 
 severe damage to the accommodation unit.  Injury to others may also be 
 caused. 
 
37. LOAD SECURITY 
 
 Load security is the responsibility of the delivery driver/operator.  The most 
 appropriate method of securing accommodation units should be used; many 
 units are not suitable to be secured by straps over the top and should therefore 
 be secured by strapping around the bottom of the jackleg.  Some units have 
 specific securing points, which should be used in preference to other methods. 
 
 The delivery driver has responsibility to ensure that doors and windows, and 
 any contents of accommodation units are secured for transportation. 
 
 Storage units with twistlock holes must be placed onto vehicles with twistlock 
 attachments; no other method of security should be used. 
 
38. CHAINS LEFT ON TOP OF UNITS WHEN TRANSPORTED 
 
 Provided that lifting chains/slings are secured it is acceptable to leave them on 
 top of units that are being transported.  Care should be taken, however, to 
 ensure that they will not fall from the top and cause possible damage or injury. 
 
39. ROOFTOPS 
 
 Whilst the client has responsibility for preparing units to be off-hired the driver 
 has responsibility for anything that may become insecure or fall off during 
 transportation.  Before loading accommodation or storage units, roofs should 
 be checked for debris and may need to be cleared. 
 
 
40. TRANSPORTATION 
 
 Hauliers should take all necessary safe steps to avoid damage being caused 
 to units as a result of clipping tree boughs and other overhanging objects.  
 Where possible brushing alongside trees should also be avoided. 

 
 

APPENDICES* 
 
APPENDIX I    Site Induction and works checklist 
 
APPENDIX II    Damage disclaimer form 
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MPBA model checklist for lorry loa der operator site induction  

Operator name: MPBA member company name: 

  

Contractor on site: Date of delivery / collection: 

  

Site Address: 

 
 
 
 

Date of Induction: Inducted by: 

 
 

 

 (Tick as appropriate)  

Have you:  YES NO N/A 

Signed in    

Produced relevant personal and equipment certification    

Discussed Risk Assessments    

Agreed the Method Statement    

Fire Drills and Assembly Points    

First Aid Facilities and Procedures    

- Personal Injury    

- Injury to others    

- Reporting of Injuries, Diseases or Dangerous Occurrences (RIDDOR)    

Damage Reporting    

Vehicle and Pedestrian Traffic Routes & Designated Parking    

Restricted Areas    

Welfare Facilities    

Smoking/Non-Smoking Areas (relevant to new and impending legislation)    

Other safety arrangements or specific hazards? Please specify*    

Has a Safe Working System been arranged, written and agreed?    

Has use of specific equipment been authorised:  

- Lorry loader    

- Chain slings, flat webbing or endless round slings* delete as appropriate    

- Use of Ladders    

- Use of Safety Harness/Safety Lanyard/Fall Arrestor Block    

- Is there a rescue plan in place    

- Other, please specify below*    

Upon completion of works, is the area you have worked in:  

- Clear of Tools and Equipment?    

- Is the cabin level to the customerôs satisfaction?    

- Clear of waste generated    

- Do all doors, windows and blinds open, close and lock satisfactorily?    

- Is the customer satisfied?    

Have you signed out?                         

*Other arrangements/notes  
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[MPBA or company name]  
 

MODEL DISCLAIMER FORM  
 

 
 
TO: 
 
SITE ADDRESS: 
 
 
 
 
 
FROM:   [Supplier and delivery subcontractor] Driver Name: ééééééééé 
 
I have been warned of the possibility of damage occurring to the following: é. 
 
 
 
 
éduring the delivery or collection of goods and I authorise the driver to go ahead. 
 
I accept that neither [Supplier and delivery subcontractor] nor any of its employees 
can be held responsible for any damage caused. 
 
Received and understood by:- 
 
 
Signedééééééééééééééééééé 
 
 
Printééééééééééééééééééé.. 
 
 
Positionéééééééééééééééééé. 
 
 
Dateééééééééééééééééééé.. 
 
 
THIS FORM MUST ONLY BE SIGNED BY SOMEONE AUTHORISED TO TAKE 
RESPONSIBILITY. 
 
 

 


